RICHMOND MUNICIPALITY - UMASIPALA 
WASE - RICHMOND 

OVERSIGHT COMMITTEE MEETING 

Notice is hereby given that a meeting of the abovp^<5o^mittee will be held in the 
Council Chambers, 57 Shepstone Street - Richmoffd on/hursday 24 March 201 1 at 
14H45pm. / / 

A^^GAVALOO 

y CHAIRPERSON OF THE COMMITTEE 

AGENDA 

1. a) NOTICE OF MEETING 

b) APOLOGIES / LEAVE OF ABSENCE 

c) ADOPTION OF AGENDA AS PRESENTED 

2. ANNUAL REPORT CHECKLIST - Municipal Manager. 

3. CONSIDERATION OF THE SUBMISSION TO THE ANNUAL REPORT - 

Chairperson of the Oversight Committee. 

4. REPORT OF THE OVERSIGHT COMMITTEE- Chairperson of the Oversight 
Committee. 


5. 


CLOSURE 


RICHMONDMUNICIPALITY 
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Council Oversight Committee 

Councillors: 


Chairperson of the Oversight Committee: Councillor A Ragavaloo 

Council Members: Councillor Z. Msomi 

Councillor D. Phoswa 
Councillor M. Shelembe 
Councillor P. Shange 


Community Representatives: As per Register 


Technical Support Provided by: Mr. S. Sithole 

Municipal Manager 

D. Zuma 

PA-Municipal Manager 

Mr. S. Mthembu 
SM: Corporate Services 

Ms. H. Jama 

PA to Strategic Managers 
Mr. G. Watson 

Manager Corporate Services 
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Item 

1. Purpose of the Report 

2. Legislative background of the Annual Report 

3. Oversight Report 

4. Key Comments and Responses 

5. Municipal Manager's responses to Auditor-General's report 

6. Annual Report Checklist 

7. Comments Received 

8. Financial Implications 

9. Communication Implications 

10. Recommendations 


Page No. 
4 

4 


4-5 

5 

6 
6 
6 
6 
7 
7 


a) Annexure A 

b) Annexure B 

c) Annexure C 

d) Annexure D 


ANNEXURES. 

Letter from COGTA 

Report of the Audit Committee 

Annual Report Checklist 

Minutes of the oversight committee 
meeting 24^^ March 2011 
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OVERSIGHT REPORT 

CONSIDERING THE 2009/2010 ANNUAL REPORT OF 
RICHMOND MUNICIPALITY 


1. PURPOSE: 


Dated: 24‘^ March 2011 


To submit to Council, in terms of Section 129(1) of the Municipal Finance Management 
Act (MFMA), the Oversight Report on the Annual Report 2009/ 2010. 


2. ANNUAL REPORT 


2.1 In compliance with the legislative requirements set out in the Municipal Systems Act, 
32 of 2000, and the Municipal Finance Management Act (MFMA) 56 of 2003, an 
Annual Report has to be prepared and approved by Council. 

2.2 In terms of section 133 of the MFMA, the Mayor must submit the Annual Report 
within 7 months after the end of the financial year, which means that the report 
should be submitted by the end of January on an annual basis. 


2.3 

31 


The Annual Report was tabled by the Mayor at the Council meeting held on Monday, 
January 201 1 and was circulated to all Councillors (Bound separately). 


2.4 The Annual Report was prepared in terms of the provisions of the MFMA. The Act 
aims to modernize budget and financial management whilst simultaneously promoting 
transparency in the process and accountability to its stakeholders. 


2.5 The purpose of the annual report is to: 


> provide a record of the activities of the municipality and its entity; 

> to provide a report on performance in service delivery and budget 
implementation: and, 

> to promote accountability to the local community. 

2.6 Once the Annual Report is tabled, the Accounting Officer must make the report 
public, invite public input, and submit the report to the Auditor-General, Provincial 
Treasury, National Treasury and the Department of Cooperative Governance and 
Traditional Affairs (COGTA). 


2.7 The Annual Report was made available for public viewing at the Municipality’s 
libraries. 


3. OVERSIGHT REPORT 


3.1 The Oversight Committee, established by Council, is responsible for the drafting of 
the Oversight report on the Annual Report. 

3.2 The adoption of the Oversight Report is the concluding step in the annual reporting 

process of a municipality and is a requirement in terms of Section 129 of the 

MFMA, which requires the Council to adopt an Oversight Report. Once the 
Annual Report is tabled, the Council has two (2) months in which to consider the 
report, invite the public submissions and to finalize its Oversight Report. 


OVERSIGHT COMMITTEE REPORT 2009/2010 


4 



RICHMONDMUNICIPALITY 


3.3 Council must consider the Annual Report and adopt an Oversight Report that 
includes a statement with one of the following: 

• has approved the annual report with or without reservations; 

• has rejected the annual report; or 

• has referred the annual report back for revision of those components that can be 
revised. 

3.4 The Oversight Report is a separate document from the Annual Report. The Annual 

Report is prepared by the Accounting Officer and tabled in Council by the Mayor and is 
part of the process for discharging accountability by the executive and 
administration for their performance in achieving objectives and goals set by the 
municipality in the relevant financial year. The Oversight Report follows 

consideration and consultation on the Annual Report and is considered to be a 

report of the Municipal Council. 

3.5 A workshop on the Annual Report and Oversight Report was arranged on the 23'’'’ 
March 2011 and members were trained in order to engage properly on the Annual 
Report. 

3.5 The minutes of the meeting where the Richmond Municipality’s Annual Report was 
discussed and analysed in terms of the checklist are attached as Annexure D of the 
report. 

3.6 In terms of public consultation, an advertisement was published to invite, receive and 
consider written submissions, on the Annual Report, with public submissions to be 
submitted to the Office of the Municipal Manager. In addition, the advert contained the 
dates, venue and times of the Oversight Committee meetings. 

3.7 The Auditor General, Audit Committee members and COGTA representatives were 
invited to attend the meeting of the Oversight Committee. 


4. KEY COMMENTS AND RESPONSES 


Annexure A of Circular 32 of the MFMA recommends that the summary of key issues 
raised by the community, Auditor-General and other spheres in government, be detailed 
in the Oversight Report. In addition the Circular proposes that responses to questions 
raised in written representations be captured in the Oversight Report. 

4.1 Written submission from COGTA. 

4.1.1 Refer to Annexure A, letter from COGTA on their analysis of the annual 
report. 

4.2 Responses to the written submission. 

4.2.1 All matter raised in the letter will be addressed in the final report. 


4.3 Office of the Auditor General: 

4.3.1 No written submission was received from the Auditor-General on the 

Annual Report for 2009/2010. 
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4.4 Report of the Audit Committee: 

4.4.1 Refer to Report of the Auditor Committee, attached as Annexure B 


5 Municipal Manager’s Response to the Report of the Auditor General: 

6.1 Refer Summarized Response to the Auditor General, page 60-61 of Annual 
Report 2009/2010. 


6 The Annual Report Checklist: 

8.1 National Treasury, Circular No. 32 of the MFMA Act No. 32 of 2003, prescribes the 
utilization of an Annual Report Checklist for use during the Oversight process. 

8.2 This checklist is attached as Annexure ‘C’. 

8.3 Responses to the checklist have two (2) components as follows: 

(i) A statement of endorsed/ not endorsed in terms of the relevant reporting 
requirement/s; 

(ii) Issues highlighted by Committee with reference to particular areas of 
concern. 

7 Comments Received: 

9.1 Copies of the Annual Report were submitted to the: 

Auditor-General 
^ Provincial Treasury: 

National Treasury; and, 

The Department of Cooperative Governance and Traditional Affairs 
(COGTA). 

9.2 Comments were invited from the public in the advert that was published in the local 
media. 

9.3 The Auditor General was invited to attended the meeting of the Oversight 
Committee that was held on the 24‘^ March 201 1 . 

9.4 Comments were received from the offices of the Provincial Department of 
Cooperative Governance and Traditional Affairs. 

9.5 No comments were received from members of the public and the Auditor-General’s 
Office. 


8 Financial Implications: 

The 2009/2010 Annual Report and Oversight Reports will entail certain costs, including: 

■ Publishing and Printing will be to the Municipality’s cost. 

■ Payment to Community Representatives on Oversight Committee in terms of the 
applicable rates daily rates for the meetings. 
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9 Communications Implications: 

The 2009/2010 Annual Report and Oversight Report will be distributed to: 

■ The National Treasury; 

■ Auditor-General; 

■ MEC, Department of Cooperative Governance and Traditional Affairs; 

■ MEC: Provincial Treasury; 

■ The Provincial Legislature; 

■ Both reports will be made available on the Richmond Municipality’s 
website. 

10 RECOMMENDATIONS 


IT IS RECOMMENDED; 

10.1 That the Council, having considered the 2009/2010 Annual Report of the 
Richmond Municipality, as tabled on 31"^ January 201 1 , adopts the Cversight Report, in 
terms of Section 129 of the Municipal Finance Management Act (MFMA). 

10.2 That the 2009/2010 Annual Report of the Richmond Municipality be Approved 
- Without Reservations, in terms of Section 129 of the Municipal Finance 

Management Act (MFMA). 


10.3 That the minutes of the meetings where the Annual Report was discussed be 
submitted to (Annexure D): 

• the Auditor-General; 

• MEC: Department of Cooperative Governance and Traditional Affairs; and, 

• MEC: Provincial Treasury, 

as attached to the report, in terms of Section 129 (2) of the MFMA. 

10.4 The implementation plan to deal with the response to the Auditor General, must 
be submitted to the Performance Audit Committee and monitored on an ongoing 
basis. 


10.5 That in future the Municipal Infrastructure Grant information in the Annual Report 
must include information on the scale of the infrastructure backlogs, in order for the 
municipality to assess the effectiveness of its infrastructure projects and 
programmes. 


Respectfully submitted. 


p0 Councillor A. Ragavaloo 
(Chair^person: Cversight Committee, 2011) 
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Department: 

Co-operative Governance and Traditional Affairs 

PROVINCE OF KWAZULU-NATAL 


The Municipal Manager Enquiries: Mrs J Moodley 

Richmond Local Municipality 
Private Bag X1028 
Richmond 
37S0 

09 February 2011 
Dear Sir/Madam 

\NALYSIS OF THE REPORTING AND DISCLOSURE REQUIREMENTS IN THE ANNUAL REPORT 

Please be advised that the Department of Co-operative Governance and Traditional Affairs has analysed your 200. .0 
annual report in terms of the reporting and disclosure requirements as set out in Chapter 12 of the Municipal Finance 
Management Act {No.56 of 2003), in particular sections 121(3) and (4), 123, 124 and 125, and section 46 of the Local 
Government Municipal Systems Act (No. 32of 2000), 

The analysis highlights that the following items are not included in your annual report: 

1. The performance report does not contain the development and service delivery priorities and performance 
targets set for the next financial year 

2. The performance report does not include the measures that were taken or are to be taken to improve 
performance 

3. There is no assessment by the accounting officer on any arrears on municipal taxes and services charges 

4. The annual report does not contain response to the audit report on the Annual Financial Statements 

5. The annual report does not contain recommendations of the audit committee 


In terms of section 129 of the Municipal Finance Management Act (No.56 of 2003) your municipal council is required to 
consider the annual report of the municipality and its munidpal entity/s and adopt an oversight report on the annual 
report. Kindly ensure that the oversight report, adopted by your council, addresses the deficiencies highlighted above. 

Yours Faithfully 





Mrs J Moodley 


Tell; +27(0) 33 355 6257 Fax: +27(0) 33 355 6292 

A I 1 : 1 — 1-1-. 


www.kzncogta.gov.za 




REPORT OF THE AUDIT AND PERFROMANCE COMMITTEE FOR THE 
RICHMOND MUNICIPALITY FOR THE FINANCIAL YEAR EIVDED 30 JUNE 


We are pleased to present our Audit Committee report for the financial year ended 30 June 2010 

1. AUDIT COMMITTEE MEMBERS AND ATTENDANCE 


The Audit Committee consists of the following members listed hereunder and meets at 

least four times per annum as per approval terms of reference and the approved audit 
charter. 


During the current year three meetings were held 


Name of Member 

Number of meeHnac 

Mr DD Mncwabe (Chairperson) 

3 

MrES Sithole 

1 ■ 

Mr C Jeffrey 

0 (Resigned subsequent to non attendance) 


The committee was unable to meet during the last quarter of the financial year as Mr ES 
Sithole was subsequently appointed the Accounting Officer for the Council and Mr C 
Jeffrey having resigned. The audit committee did not meet the required number of 
meetings as per the requirements. 

2. AUDIT COMMITTEE RESPONSIBILITY 

The Audit Committee report that it has appropriate formal terms of reference as its Audit 
Charter has regulated its affairs in compliance with this charter and has discharged its 
responsibilities as contained therein 


3. THE EFFECTIVENESS OF INTERNAL CONTROL 

The systems of internal control are designed to provide cost-effective assurance that 
assets are safeguarded and that liabilities and working capital are efficiently managed. 

Frorn the number of reports of the internal audits, the Audit Committee noted that no 
significant or material non-compliance with prescribed policies and procedures have been 
reported. In line with the MFMA and the King 2 & 3 Reports requirements, an internal 
audit provides the Audit Committee and the management with assurance that the internal 
controls are appropriate and effective. This is achieved by means of an appropriate 
quarterly reporting process. 

The Council did not have a Performance Management System in place during the 
financial year which was mainly due to it not having appointed a Municipal Manager. 
Based on the audits conducted and represented to the Audit Committee meeting for the 



2009/2010 year, the Committee concluded overall that the controls evaluated during 
those audits were adequate, yet only partially effective in certain instances. 

4. QUALITY OF MANAGEMENT REPORTS 

The Committee is satisfied with the content and quality of the monthly and quarterly 
reports prepared and issued by the Accounting Officer during the year under review. 
The Committee continues to discuss with management improvements to the quality 
of these reports. 

5. EVALUATION OF FINANCIAL STATEMENTS 

The Audit Committee has: 

• Reviewed and discussed with the Auditor -General’s and the Accounting 
Officer the audited annual financial statements to be included in the annual 
report 

The Auditing Committee concurs and accepts the Auditor-General’s conclusion on 
the annual financial statement 

CONCLUSION 

The Audit Committee wishes to congratulate the Accounting Officer and his staff for 
their commitment in obtaining an unqualified audit report for the 2009/2010 financial 
year. 



Mr. DD Mncwabe 

Audit Committee Chairperson 






INFORMATION 
REQUIRED TO BE 
INCLUDED IN 
ANNUAL 
REPORTS 


COUNCIL CONSIDERATIONS 
AND QUESTIONS 


RESPONSES/COMMENTS 


1. Financial Matters 
- Annual Financial 
Statements - Section 
121 (3) MFMA 


121 (3)(a) 

The annual financial 
statements (AFS) for 
the municipality and, 
if applicable, 
consolidated 
statements (with all 
entities) as submitted 
to the Auditor-General 


121 (3)(a) 


121 (3)(b) 

The Auditor-General’s 
reports on the 
financial statements of 
the municipality. 


121 (4)(b) 


121 (3)(h) 

Any explanations that 
may be necessary to 
clarify issues in 
connection with the 
financial statements 


Financial reporting matters to be 
considered 


Where the municipality has sole or 
effective control of a municipal 
entity, consolidated financial 
statements are required. The AFS 
are to be in the form as required by 
the applicable accounting standards. 
MFMA Circular 1 8 with annexures, 
23 June 2005, provides guidelines 
on the new accounting standards for 
municipalities. 

Have the required standards been 
met - refer audit report and 
report of audit committee for 
views on this? 


The above applies also to the AFS 
of municipal entities. 


Is the audit report included in the 
annual report as tabled? 

If not, when will the audit report 
be tabled? 

What are causes of the delays? 
What actions are being taken to 
expedite the report? 


The above applies also to the AFS 
of municipal entities. 


The accounting standards require 
that notes accompany the statements 
to provide explanations of issues 
and matters reported. Refer also 
points below on information in notes 
to AFS. 

Taking into consideration the 
audit report and the audit 
committee comments, is sufficient 
explanation of financial issues 
contained in the notes to the 
statements? 


Responses/Comments 


1 . AFS contained in pages 1 9-54 of 
the Annual Report 

(Endorsed by Committee) 

2. AFS were submitted within the 
legislative timeframe 3 1 August 
2010 

(Endorsed by Committee) 

3. All standards have been met 
hence no audit query relating to 
accounting standards. 

(Endorsed by Committee) 

4. Unqualified Opinion- 

(Endorsed /Not Endorsed by 
Committee) 


Not Applicable, Municipality 
does not have Municipal Entity 


1 . Audit report included on pages 
55-58 of the Annual Report 
( Endorsed by Committee) 


Not Applicable, Municipality 
does not have Municipal Entity 


1. Notes contained on pages 28-60 
of Annual Financial Statements 
(Endorsed by Committee) 
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121 (4) 

The above applies also to the AFS 
of municipal entities. 

Not Applicable, Municipality 
does not have Municipal Entity 

121 (3)(e) 

An assessment by the 
accounting officer on 
any arrears on 
municipal taxes and 
service charges, 
including municipal 
entities 

Has an adequate assessment been 
included? 

Is there sufficient explanation of 
the causes of the arrears and of 
actions to be taken to remedy the 
situation? 

Is any other action required to be 
taken? 

1 . Assessment included on page 59 
of the Annual Report and 
oNotelS, page 44; 
oPage 45- reconciliation of debt 
provision; 

(Endorsed/ Not Endorsed by 
Committee) 

121 (4)(c) 

The above applies also to the AFS 
of municipal entities. 

Not Applicable, Municipality 
does not have Municipal Entity 

1. Financial Matters 
- Annual Financial 
Statements - Section 
121 (3) MFMA 

Financial reporting matters to be 
considered 

Responses/Comments 


Particulars of any 
corrective action taken 
or to be taken in 
response to issues 
raised in the audit 
reports 


The conclusions of the annual audit 
may be either - 

an unqualified audit opinion with or 
without management issues, which 
means that the financial statements 
are acceptable; 

a qualified audit opinion setting out 
reasons for qualification, which 
means that certain issues need to be 
addressed before an unqualified 
opinion can be achieved; or 
the auditor will disclaim the 
statements and not offer an opinion. 
In this case there may be serious 
financial issues to be addressed. 
Adverse opinion; indicating that a 
Municipality's financial statements 
are misrepresented, misstated, and 
do not accurately reflect its financial 
performance and health. 

The objective of the municipality 
should be to achieve an unqualified 
audit opinion. 

Taking into account the audit 
report, audit opinion and the 
views of the audit committee, 
council should consider: 

To what extent does the report 
indicate serious or minor financial 
issues? 

To what extent are the same issues 
repeated from previous audits? 

Is the action proposed considered 
to be adequate to effectively 
address the issues raised in the 
audit report? 

Has a schedule of action to be 
taken been included in the annual 
report, with appropriate due 
dates? 

Note that actions taken on audit 


1. Unqualified opinion 

(Endorsed by Committee) 


Page 60-61 responses to the 
Auditor-General’s issues 
raised in the audit report. 
(Endorsed by Committee) 
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121 (4)(e) 


121 (3)(f) 

An assessment by the 
municipality’s 
accounting officer of 
the municipality’s 
performance against 
measurable 
performance 
objectives for revenue 
collection from each 
revenue source and for 
each vote in the 
approved budget 


121 (3)(i)(k) Any 
information as 
determined by the 
municipality, the 
entity or its parent 
municipality 


1. Financial Matters 
- Annual Financial 
Statements - Section 
121 (3) MFMA 


121 (4)(d) 

An assessment by the 
municipal entity’s 
accounting officer of 
the entity’s 
performance against 
any measurable 
performance 
objectives set in terms 
of the service delivery 
agreement or other 
agreement between the 
entity and the 
municipality 


issues are to be reported to the 
provincial legislature, the MECs for 
local government and finance to 
report on any omissions by 
municipalities in addressing issues. 
Couneil should confirm that the 
audit report has been forwarded to 
the MECs. 


The above applies also to the AFS 
of municipal entities. 


The budget of the municipality must 
contain measurable performance 
objectives for revenue from each 
source and for each vote in the 
budget, taking into account the IDP 
(MFMA sl7(3)(b)). The accounting 
officer must include these objectives 
in the annual report and report on 
performance accordingly. 

Has the performance met the 
expectations of council and the 
community? 

Have the objectives been met? 
What explanations have been 
provided for any non- 
achievement? 

What was the impact on the 
service delivery and expenditure 
objectives in the budget? 

Council should comment and draw 
conclusions on performance and 
explanations provided. 


Review any other information that 
has been included in regard to the 
AFS. 



Financial reporting matters to be 
considered 


Agreements between the 
municipality and its entities for 
service delivery are to include 
measurable performance objectives. 
This will include measures of 
services delivered to the community, 
financial targets, expenditure targets 
etc. The entity’s annual report must 
include an assessment by the 
accounting officer, of perfonnance 
against these objectives. In order to 
show the linkage between the entity 
and the municipality, the report of 
the municipality should also include 
the performance of entities. 

Has the performance met the 
expectations of council and the 


Not Applicable, Municipality 
does not have Municipal Entity. 


1. Refer page 67-71 of the Annual 
Report 

(Endorsed by Committee) 


1. Not Applicable 


Responses/Comments 


Not Applicable, Municipality 
does not have Municipal Entity. 
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121 (3)(i)(k) 

Any information as 
determined by the 
municipality, the 
entity or its parent 
municipality 


121 (4)(g)(h) 


121 (3)0) and 121 

(4)(g) 

Recommendations of 
the audit committee in 
relation to the AFS 
and audit reports of 
the municipality and 
its entities 


community? 

Have the performance objectives 
been met? 

What explanations have been 
provided for any non- 
achievement? 

What was the impact on the 
service delivery and expenditure 
objectives in the budget? 

Council should comment and draw 
conclusions on perfonnance and 
explanations provided. 

Review any other information that 
has been included in regard to the 
AFS. 


The above applies also to the AFS 
of municipal entities. 

Have the recommendations of the 
audit committee in regard to the 
AFS been adequately addressed 
by the municipality and/or the 
entity? 

What actions need to be taken in 
terms of these recommendations? 
Conclusions on these 
recommendations and the actions 
required should be incorporated in 
the oversight report. 



1 . The report of the Audit 

Committee is attached and will 
be included in the Annual Report 
before it is finalised for printing. 
(Endorsed by Committee) 


1. Disclosures - 
Allocations received 
and made - Section 
123-125 MFMA 


123(l)(a) 

Allocations received 
by aiid made to the 
municipality 


Considerations 


The report should disclose: 

Details of allocations received from 
another organ of state in the national 
or provincial sphere. 

Details of allocations received from 
a municipal, entity or another 
municipality. 

Details of allocations made to any 
other organ of state, another 
municipality or a municipal entity. 
Any other allocation made to the 
municipality under Section 
214(l)(c) of the Constitution. 

Have these allocations been 
received and made? Does the 
audit report confirm the 
correctness of the allocations 
received in terms of DORA and 
rovincial budgets? Does the 


Responses/Comments 


1. Reflected on pages 54 of the 
Annual Report or 76 of the 
Annual Financial Statements 
(Endorsed by Committee) 








123 (l)(b) 

Allocations received 
by and made to the 
municipal entity 


121 ( 1 ) 

Information in relation 
to outstanding debtors 
and creditors of the 
municipality and 
entities 


audit report or the audit 
committee recommend any 
action? 

Council should comment and draw 
conclusions on information and 
explanations provided. 


The report should disclose: 

Details of allocations received from 
any municipality or other organ of 
state. 

Details of any allocations made to a 
municipality or other organ of state. 
Other information as may be 
prescribed. 

Have these allocations been 
received and made? Does the 
audit report confirm the 
correctness of the allocations 
received in terms of DORA and 
provincial budgets? Does the 
audit report or the audit 
committee recommend any 
action? Council should comment 
and draw conclusions on 
information and explanations 

provided. 

Municipalities and entities are 
reminded of the requirement to 
include, in their annual financial 
statements, amounts owed to them 
and persistently delayed beyond 30 
days, by national or provincial 
departments and public entities. 



Not Applicable, Municipality 
does not have Municipal Entity. 


1 . Notes 1 5 and 22 of the Annual 
Financial Statements on pages 44 
and 48 respectively. 

(Endorsed by Committee) 


It is also a requirement to report on 
whether the municipality or entity 
has met its statutory commitments, 
including the payment of taxes, 
audit fees, and contributions for 
pension and medical aid funds. 
Council should be satisfied that - 
the information has been properly 
disclosed; 

conditions of allocations have been 
met; and 

also that any explanations provided 
are acceptable. 

The comments of the Auditor- 
General and the views of the audit 
committee should be used to 
determine the accuracy and 
appropriateness of this information. 


2. Disclosures - 
Allocations received 
and made - Section 
123-125 MFMA 

Considerations 

Responses/Comments 

123 (l)(c) 

Information in relation 
to the use of 
allocations received 

Section 123 of the MFMA and 

MFMA guidance circular 1 1 , 
require that the municipality provide 
information per allocation received 

1 . Appendix F of the Annual 
Financial Statements 

(Endorsed by Committee) 
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per vote and include: 2. 

The current year and details of 
spending on all previous conditional 
grants, for the previous two financial 
years. Information is to be provided 
per vote. (For example, 
municipalities must report on all 
transfers received from provincial 
housing departments for housing 
subsidy grants for three financial 
years, and indicate how such funds 
were spent, and for what projects. 

Information stating whether the 
municipality has complied with the 
conditions of the grants, allocations 
in terms of section 214(l)(c) of the 
Constitution and allocations 
received from other than another 
organ of state. Where there is non- 
compliance, details of the reasons 
for non-compliance are to be 
provided. 

Information on whether allocations 
under the DORA were delayed or 
withheld and the reasons advanced 
for this. 

This information is required on all 
allocations excluding the 
municipality’s portion of the 
equitable share and where 
prescribed otherwise by the nature 
of the allocation. 

The Auditor-General will ensure 
that the audit process includes a 
proper assessment (and 
reconciliation) on all national grants 
received by a municipality. Council 
should consider this aspect of the 
audit report and comments by the 
audit committee on the use of 
allocations received. 

Council should be satisfied that - 
the information has been properly 
disclosed; 

conditions of allocations have been 
met; and 

that any explanations provided are 
acceptable. 

The comments of the Auditor- 
General and the views of the audit 
committee should be used to 
determine the accuracy and 
appropriateness of this information. 


Business plan were 
developed and are being 
implemented to spend the 
unspent conditional grants 
at year end. 
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3. Disclosures in 
notes to AFS 

Considerations relating to section 124 

Responses/Comments 

Information relating 
to benefits paid by 
municipality and 
entity to councillors, 
directors and officials 

Information on the following items is to 

be included in the notes to the annual 
report and AFS: 

• salaries, allowances and benefits of 
political office bearers, councillors and 
boards of directors, whether financial or 
in kind; 

• any arrears owed by individual 
councillors to the municipality or entity 
for rates and services, which at any time 
were outstanding for more than 90 days, 
including the names of councillors; 

• salaries allowances and benefits of the 
municipal manager, CEO of a municipal 
entity, CFO and every senior manager; 

• contributions for pensions and medical 
aid; 

• travel, motor car, accommodation, 
subsistence and other allowances; 

• housing benefits and allowances; 

• overtime payments; 

• loans and advances, and; 

• any other type of benefit or allowance 

related to staff 

Council should be satisfied that - 

• the information has been properly 
disclosed; 

• conditions of allocations have been met; 
and 

• that any explanations provided are 
acceptable. 

The comments of the Auditor-General 
and the views of the audit committee 
should be used to determine the 
accuracy and appropriateness of this 
information. 

1 . Salaries are reflected in notes 

28 & 29, of the Annual 

Financial Statements page 52 

(Endorsed by Committee) 

2. No debt outstanding from 
Councillors 

(Endorsed by Committee) 


4. Municipal 
Performance 

Considerations 

Responses/Comments 

The aimual 
performance reports 
of the municipality 
and entities 

Section 46, MSA requires municipalities 
to submit a performance report reflecting 
the performance of the municipality and 
each service provider, a comparison of the 
performance with targets set for the 
previous year and measures taken to 
improve performance. The report must 
form part of the annual report. Questions 
that may be considered are - 
Has the performance report been 
included in the annual report? 

Have all the performance targets set in 
the budgets, SDBIP, service agreements 
etc, been included in the report? 

Does the performance evaluation in the 
annual report compare actual 
performance with targets expressed in 

Not Applicable, 
Municipality does not have 
Municipal Entity. 
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Audit reports on 
performance 


the budgets and SDBIP approved for 
the financial year? 

In terms of key functions or sei*vices, how 
has each performed? Eg. have backlogs 
for water, sanitation and electricity been 
reduced? What are the refuse collection 
volumes, library usage statistics etc? 

To what extent has performance achieved 
targets set by council? 

Is the council satisfied with the 
performance levels achieved? 

Is the community satisfied with 
performance? Has a customer satisfaction 
survey been undertaken and, if so, how do 
the results align with the annual report 
contents? What were the outcomes of 
public consultation and public hearings? 
What actions have been taken and 
planned to improve performance? 

Is the council satisfied with actions to 
improve performance? 

Did the targets set in the budgets, SDBIP 
agree with the targets set in the 
performance contracts of the municipal 
manager and each senior manager? 

Does the report evaluate the efficiency of 
mechanisms applied to deliver the 
performance outcomes? 

Taking into account the audit report and 
opinion and the views of the audit 
committee, is performance considered to 
be efficient and effective? 

To what extent have actions planned for 
the previous year been carried over to the 
financial year reported upon? Have any 
actions planned in the reported year 
been carried over to the current or 
future years? If so are any explanations 
been provided by the municipal manager 
and are these satisfactory? 

Council should comment and draw 
conclusions on information and 
explanations provided. 


Section 45, MSA requires that the 
Auditor-General must audit the results of 
performance measurements, as part of the 
internal auditing processes and annually. 
Have the recommendations of internal 
audit been acted on during the 
financial year? Have recommendations 
by internal audit and/or the auditor- 
general been included in action plans to 
improve performance in the following 


No performance assessment 
were done in respect of 
2009/2010 for Section 57 
employees. 

Performance information 
was audited by internal 
auditors and Auditor 
General and 

recommendation have been 
implement in the 2010/201 1 
financial year. Refer to 
page 60-61 of the annual 
report. (Responses to AG 
raised issues) 

(Endorsed by Committee) 


4. Municipal 


Considerations 


Responses/Comments 
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Performance 
Performance of 
municipal entities 
and municipal 
service providers 


For municipal 
entities - an 
assessment of the 
entity’s performance 
against any 
measurable 
performance 
objectives set in 
terms of the service 
delivery agreement 
or other agreement 
between the entity 
and municipality 


5. General 
information 


Relevant information 
on municipal entities 


The use of any donor 
funding support 



The aimual report of the municipality Not Applicable, 

should provide an assessment of the Municipality does not have 

perfomiance of the municipal entities and Municipal Entity, 

all contracted service providers. Tliis is 
in addition to the separate annual reports 
of the entities. 

The report should evaluate the 
effectiveness of these services and 
whether alternative mechanisms should 
be considered. 

Is the council satisfied with the evaluation 
and conclusions of the municipality? 

What other actions are considered 
necessary to be taken by the accounting 
officers? 

This is the separate report of the Not Applicable, 

municipal entity and should contain Municipality does not have 

details of service delivery agreements Municipal Entity, 

with the municipality and the 
performance measures therein. 

Council should consider similar issues to 
that outlined above for municipal 
performance to determine a view on the 
performance of municipal entities. 

To what extent were the objectives and 
performance measures of the entity 
aligned to the overall strategic objectives 
of the municipality and its IDP? 

Is the report of the municipal entity 
consistent with the conclusions on 
performance evaluation by the 
municipality? 

What specific actions should be taken by 
the entity and the municipality to improve 
performance? 


Responses/Comments 


N/A 


Not Applicable, Municipality 
does not have Municipal 
Entity. 


The following general information is 
required to be disclosed in the annual 

report. 

The municipality should disclose all 
information relating to the municipal 
entities under the sole or effective 
control of the municipality. 

Information to be disclosed includes 
names and types of entities, members 
of the board, addresses and contact 
details for entities, the purpose of the 
entity, the functions and services 
provided, the type and term of service 
level agreements with the entities. 

What donor funding has the 
municipality received? 

Have the purposes and the management 
agreements for the handing been 
properly agreed upon? 
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Agreements, contracts 
and projects under 
Private-Public- 

Partnerships 

Service delivery 
performance on key 
services provided 


Information on long- 
term contracts 


Information 
technology and 
systems purchases and 
the effectiveness of 
these systems in the 
delivery of services 
and for ensuring 
compliance with 
statutory obligations 


Three year capital 
plan for addressing 
infrastructure 
backlogs in terms of 
the Municipal 
Infrastructure Grant 
(MIG) framework 


Have the funds been used in 
accordance with agreements? 

Have the objectives been achieved? 

Has the use of funds been effective in 
improving services to the community? 
What actions need to be taken to 

improve utilisation of the funds? 

Information similar to the details of 
municipal entities should be provided. 
Council should ensure that all details 

have been supplied. 

This may be a high level summary, in 
addition to detailed information on 
performance, which sets out overall 
performance under the strategic 
objectives of the municipality. Overall 
results on the strategic functions and 
services should be summarised. This 
should cover all services whether 
provided by the municipality, entities 
or external mechanisms. 

Council may draw conclusions on the 
overall performance of the 
municipality. 

This information may be found in an 
executhn summary section of the 
annual report and or in statistical tables. 
Details of all long-term contracts 
including levels of liability to the 
municipality should be included. 
Council should ensure all information 

is correctly supplied. 

Details of significant IT activities 
should be outlined indicating the 
effectiveness of the IT projects and the 
quality of IT services. 

Council should consider how 
effectively the IT services support and 
facilitate performance of the 
municipality and whether value for 
money has been obtained. 

Details of any future IT proposals 
should be summarised. Council should 
comment and draw conclusions on the 

information provided. 

A summary of the long-term capital 
plans and how these address the 
backlogs of services in the 
municipality should be provided. 

This should include details of types and 
scale of backlogs, projected cost 
implications, strategies to address the 
backlogs and plans proposed and/or 
approved. The summary here should 
cross reference to the performance 
reports in the annual report and also 
will be highlighted in the coming 
budgets. 

Council should consider whether the 
plans appropriately address the 


No high-level/ Executive 
Summary on service delivery 
performance on key services 
provided contained in 
Annual Report. 

(Endorsed by Committee) 


Not Applicable 


Not Applicable, there were 
no purchase for new IT 
systems during the year. 


1. The annual report does not 
reflect infrastructure 
backlogs. 

(Endorsed /Not Endorsed 
by Committee) 
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6. Other 
considerations 
recommended 
Timing of reports 


backlogs and are consistent with the 
strategic policy directions of council 
and needs of the community. 


Was the report tabled in the time 
prescribed? 



Responses/Comments 


L The Annual Report 2009/ 
2010 was tabled in Full 
Council on Monday, 3F‘ 
January 2011 
(Endorsed by Committee) 


Oversight committee 
or other mechanism 


What mechanisms have been put in 
place to prepare the oversight 
report? 

Has a schedule for its completion 
and tabling been adopted? 


1. Oversight Committee 
established by Council on 
28'^‘* February 201 1 
(Endorsed by Committee) 

2. Workshop on Annual Report 
and Oversight Report 
facilitated in the Office of 
the Municipal Manager on 
the 23"^^ March 2011. 
(Endorsed / Not Endorsed 
by Committee) 


Payment of 
performance bonuses 
to municipal officials 


Refer to Section 57 MSA as amended. 
Bonuses based on performance may be 
aw'arded to a municipal manager or a 
manager directly accountable to the 
municipal manager after the end of the 
financial year and only after an 
evaluation of performance and 
approval of such evaluation by the 
municipal council. Preferably such 
evaluation should be considered along 
with the annual report. The basis upon 
which performance is evaluated for 
payment of bonuses should be 
reconciled with the municipal 
performance reported in the annual 
report. 

Have bonuses been paid based on 
achievements of agreed outputs and 
after consideration of the annual 
report by council? 

If so has a proper evaluation of 
performance been undertaken? 

Was the evaluation approved by 


3. The Oversight Report will 
be finalised on the 24* 
March 2011. Oversight 
Committee Report will be 
presented to Council on the 
3 It March 2011 
(Endorsed by Committee) 
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council? 

Does the performance evaluation 
align and reconcile with the 
performance reported in the annual 
report? If not, what reasons have 
been given for non-reporting of the 
basis of evaluation in the annual 
report? 

Are the payments justified in terms 
of performance reported in the 
annual report? 

Conclusions and comments on the 
evaluation and payment of 
performance bonuses of council should 
be included in the oversight report. 
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RICHMOND MUNICIPALITY 


KWAZULU NATAL 


MINUTES OF THE MEETING OF THE RICHMOND MUNICIPAL OVERSIGHT 
COMMITTEE HELD IN THE COUNCIL CHAMBERS, 57 SHEPSTONE STREET 
RICHMOND ON Thursday 24 MARCH 2010 AT 15:10 


PRESENT: 


Councillors 

D. R. PHOSWA 
Z. S. MSOMI 
M.J. SHELEMBE 

IN ATTENDANCE: 


E.S Sithole 

S. L. Mthembu 
H. Jama 
N.P.Ndlovu 

T. E. Mhlongo 
MDB Ngubo 

M. Nxele 
J.W.Mbhele 
S.VezI 
D.M.Mtolo 
D.D Mncwabe 

N. C.ConIson 
P.Hlibren 


Municipal Manager requested the Councillors to elect an Interim Chairperso 
the .Speaker Councillor A Ragavaloo was unable to attend the meeting 


It was, as moved by Councillor D Phoswa and seconded by Councillor MJShelembe 


RESOLVED 


That Councilor ZS Msomi be elected as Chairperson for this meeting 

1 a) NOTICE OF THE MEETING 


mee^thg^^^^^^ Chairperson the Municipal Manager read the notice of the 
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b) APOLOGIES / LEAVE OF ABSENCF 


It was, 


RESOLVED 

noted received from the Speaker , Councillor A Ragavaloo be accepted 


C) OFFICIAL A NNOUNCEMENTS BY THR CHAIRPERSON 

There were no official announcements. 


ADOPTION OF AGENDA AS PRESENTED 

It was, as moved by Councillor DR Phoswa seconded by Councillor MJ Shelembe 

RESOLVED 


That the agenda as presented for the meeting of the Richmond Municipal 
Committee meeting as scheduled for 24 March 2011 be adopted. 


Oversight 


2. ANNUAL REPORT CHECKI IRT 


The checklist was read by the Municipal Manager who explained that the 
the meeting was to finalise the Annual Report. 


purpose of 


C OMME NTS AND OR REPRESENTATIONS AS 

THE D RAFT ANNUAL REPORT O F THE RICHMOND 
MUNICIPALITY FOR THE 2009/10 FINANCIAI YFAP t^lCHMOND 


After rnuch deliberation on the report it was moved by Councillor M J Shelembe 
seconded by Councillor D.R. Phoswa 


RESOLVED 


To recommend to Council 


a) 


b) 


c) 


That the Municipal Manager consider and implement 
^commendations made by COGTA in respect of the Draft Annual 
Report before printing a final copy. 


That It be noted that no comments and or representations were 
received from the public on the Draft Annual Report of the Richmond 
Municipality for the 2009/1 0 financial year; 


That the comments, as received from the Richmond Municipality 

Audit Committee be addressed and incorporated into the Annual 
Keport. 
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d) To adopt the Oversight Report on the Draft Annual Report for 
2009/2010. 

4. CLOSURE OF MEETING 

As there were no further items to be discussed the meeting was terminated at 16:05. 

DATE 




